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JOOKYMEHT NOANMCAH
3NEKTPOHHO NOANMWCED

[Tpunoxxenue Ne 1

MNOJIO’)KEHHME
OBb OTAEJIE 11O OPTAHU3ALUU YYEBHOI'O ITPOLECCA

1. O01Me moJ10XKeHus

11. Otaen mno opraHu3anum Y4eOHOro mpouecca (majiee — OTHEN) SBISETCS
CTPYKTYPHBIM noipa3ciicHueM ABTOHOMHO HEKOMMEPUYECKOM OpraHu3aIuu
JOTIOTHATEIIFHOTO MPOPECCHOHATBHOTO 00pa3oBaHusl «YPaTbCKUH HWHCTUTYT ITOBBIIICHUS
KBaJIM(UKAIIMK U IEpEeNOAr0TOBKM» (Hanee — OOpazoBareabHasi OpraHu3aus).
1.2. Hacrosmee [lonoxenue o0 oTaerne 1Mo opraHH3allMy ydeOHOTO Iporiecca (mamee —
[Tonoxenue) omnpenenser 3aaadd, (QYHKIUH, MpaBa W OTBETCTBEHHOCTh OTJENA, Kak
CTpYKTypHOTO noapasaeienust OOpa3oBaTenbHON OpraHU3aliy.
1.3. Ortmen  TOAYHHSAETCS  HEMOCPEJICTBEHHO  pykoBoguTemo  OOpa3oBaTenbHOM
OpraHH3aIIH.
1.4. Cospanue, peopranuzanus 1 JUKBUIAIUS OTAENa IPOBOAUTCS HA OCHOBAaHHUH MpPUKa3a
pykoBoauTessi OOpa3oBaTeIbHON OpraHU3aIIHH.
1.5. KonuyecTBeHHBII  cocTaB  oOTHena  ONpeAenseTcss  IITaTHbIM  pacHUCaHHEM
OOpa3zoBarenbHOW  OpraHM3allid W YTBEp)KIOAeTcsl ~ MPUKA30M  PYKOBOJAUTENS
OO6pazoBareapHOM OpraHU3aIlny.
1.6. B cBoeii 1eATeaTsHOCTH OTIEN PYKOBOJACTBYETCS:

- TpynoBsiM 3akoHOAaTENBCTBOM Poccuiickoit denepanuu;

- HOPMAaTHBHO-IIPABOBBIMH aKTaMH B cepe oOpa3oBaHuUs;

- YcraBoM OOpa3oBaTeIbHON OpPraHU3aIUY;

- IlpaBunamu BHYTpEHHETr0 TPYAOBOIO PaclopsIKa;

- IlpaBunamu no oxpase TpyAa, TEXHUKH 0€30M1aCHOCTH, MOXKApHOI 0€30aCHOCTH;

- MpUKa3aMH U pacnopsbDKeHUsMU pykoBoautesss OOpa3oBaTesIbHOM OpraHu3aluu;

- HacrosmuM [lonoxenuem;

- JIOJDKHOCTHBIMHM MHCTPYKLIUSAMH PaOOTHUKOB OTENA.

2. 3amaum otraeia

2.1. Peanuzanus enuHoit crpateruu OOpa3oBaTeNbHON OpraHU3alMy B YaCTH OpraHu3aluu
U OCYIIECTBJIEHUS 00pa30BaTeIbHON NS TEIbHOCTH.

2.2.  OrmeHka pe3ylbTaTUBHOCTH 00pa30BaTEIbHOMN NEATEIBHOCTH Ul NPUHATHS peleHUN
pykoBoauTesieM OOpa3oBaTeIbHOM OpraHnu3aIum.

2.3. OpraHu3anus KaueCTBEHHOTO OCYIIECTBJICHUS 00pa3oBaTeiIbHON AEATENBHOCTH W
oOecrieyeHre yCclIoBU /1JIsl €€ COBEPIICHCTBOBAHMS.

2.4. PazpaboTka MepONpHUATHI MO ONTUMHU3ALMH U COBEPIICHCTBOBAHHIO MPOIIECCOB U
IIPOLIEAYP, TOBBILIEHUIO PE3YIBTATUBHOCTH.



2.5. KoopauHupoBaHHE CTPYKTYPHBIX IOApA3ICICHUNA, 3aJeHCTBOBAaHHBIX B IpOIECCEe
OpraHM3alUK U OCYIIECTBICHUS 00pa30BaTEIbHON AEATEILHOCTH.

3. DYyHKIUHA 0TAEIA

3.1.  Opranmzanus cOOCTBEHHOU AEATEIBHOCTH OT/IENA.

3.2. KoopmuHanus NEATEIBPHOCTH WHBIX CTPYKTYPHBIX TOJpa3zaeicHuii OOpazoBaTenbHON
OpraHu3aIuH.

3.3. Benenue, xpaHeHue W MOATOTOBKA K Tepenavye B apXWB JIMYHBIX JIEJT OOyJaromuXcs
(oOy4aBmIMXCs), TPOTOKOJIOB, TNPUKA30B, XKYPHAJIOB (KHUT) pETUCTpallid, BEAOMOCTEN
BBIJIAYH.

3.4. Opranumszamus TOpoleayp 1O  IEPEBOAY, OTYHCICHHIO  OOyJarommxcs |
BOCCTaHOBJICHUIO 00y4aBUINXCS.

3.5. Bexenue 1enonpon3BOICTBA B YaCTH OPTaHU3aIMK 00pa30BaTEIBHOTO MpoIecca.

3.6. KoncynerupoBanue oOyvaromuxcsi (oOyuaBmmxcs). CBOEBpEMEHHOE M HaJJIeKaIIee
odopMIIeHHE CIPaBOK, B TOM YHCIIE M CIPaBOK 00 OOydeHWH WJIH O TEepHoJie OO0ydeHUs,
OTBETOB Ha 3aIPOCHI.

3.7. VYuactme B pa3paboTke JIOKaIbHBIX akToB (OOpa30BaTeNbHOW OpraHU3alIlH,
Kacarolnuxcsi OpraHu3amnuy 00pa3oBaTeIHLHOTO MpoIecca.

3.8.  KonTtpoms 3a cobmroeHueM 00yJaronIMMHUCS TIPAaBUII BHYTPEHHETO PAaCIOPSIIKA.

3.9. ®opmupoBaHHE OTYETOB O JWHAMHKE OCHOBHBIX ITOKa3aTeled o0pa3oBaTeIbHOMN
JEeSITENbHOCTH 110 3a1pocy pykoBoauTenss OOpa3oBaTebHON OpraHU3aIiy.

3.10. CocraBneHne | MPEIOCTaBICHUE CBEACHUH MW CHpaBOK 00 oOpa3oBaTenbHOM
JEeSITEeNbHOCTH 110 3a1pocy pykoBoauTesnss OO6pa3oBaTebHON OpraHU3aIiy.

3.11. O06sa3auHOCTH PabOTHHUKOB oTzaela I10 COOTBETCTBYIOIIEH JIOJDKHOCTH
YCTaHABIIMBAIOTCS TOJKHOCTHBIMU UHCTPYKIIUSIMH.

4, IIpaBa oTnena

4.1. OmnpenensTb OCHOBHbIE HAIPaBICHUS JEATEIBHOCTH IO peayn3aluu Leled u 3az1ad,
CTOSILIMX NEepe]] OTACTIOM.

4.2. Hcnonp3oBaTh HayyHylo, HH(QOPMALMOHHYIO, MaTepHalbHO-TEXHUUYECKYI0 0a3y
OO6pa3oBarenbHOI OpraHU3aLny.

4.3. 3ampamuBaTh Yy CTPYKTYpHBIX HojpaszieneHuii OOpa3oBaTeIbHON OpraHu3aliu
uHbOpMaAlLMIO, MaTepuajbl W JOKYMEHTbl, HEOOXOOUMBbIE JJsl OCYIIECTBJICHUS CBOEH
NEATeIbHOCTH.

4.4. IlpuBnexkaTb €  COIVIaCUSl  PYKOBOJMTEIEH  CTPYKTYpPHBIX  MOJpa3JeseHHiH
OOpa3oBarenbHON  OpraHuM3aluy  paOOTHUKOB ATHUX IMOJApa3leleHUi K COBMECTHOM
JeATeIbHOCTH 0 COTJIACOBAHUIO C pyKoBoauTesneM OOpa30BaTebHOM OpraHn3alum.

45. B ycTaHOBIEHHOM TOpSJIKE BBIHOCUTh Ha PAaCCMOTPEHHE  PYKOBOJHUTENS
OO6pa3oBarenbHON OpraHM3aluy NpPeIoKeHUsT 00 OTMEHE, U3MEHEHHUSX U JIOTIOJIHEHUSX B
JokanbHbIe akThl OOpa30BaTENIbHON OpraHU3aIIH.

4.6. VYuyacTBOBaTb B COBELIAHMSX, IMPOBOJMMBIX PYKOBOJCTBOM IO  BOIpOCaM,
KacaroluMCcs AeITeIbHOCTH OTAENA.



5.1.

HUHBIC

5. OTBETCTBEHHOCTh 0T/AEJIA

PaboTHUKHM OTIena HeCyT MaTepHajIbHYIO, AUCHUILIMHAPHYIO, aIMUHUCTPATUBHYIO U
MPEeNYyCMOTPEHHBIE  3aKOHOAATENbCTBOM  Poccuiickoii  depepauuu,  BUIbI

OTBCTCTBCHHOCTH, B TOM YHUCJIC 3a.

OpraHu3auio padoThl, HEKAYECTBEHHOE U HETOJHOE HMCIOJHEHHE 3a1ad U (YHKIIHH,
BO3JI0KCHHBIX Ha OTJIEJI, HEBBIIIOJHEHHUE B TIOJTHOM 00bEME M B YCTAHOBIICHHBIE CPOKH
MIPUKA30B, pacHopsoKeHU U nopydeHudl  pykooautenss  OOpa3oBaTenbHOM
OpraHu3aIumg;

HecoOJIIoIenne 3aKOHO/IaTEIHLCTBA Poccuiickoit ®denepanuu, VcraBa
OO6pazoBarenpHOM opranu3anuu, Hactosmero [lonoxkenus:, TOKaaTbHBIX HOPMATUBHBIX
akToB OOpa3oBaTeIbHON OpraHu3allnu;

JOCTOBEPHOCTH MH(OPMAIIHH, TIPEICTABIIEMON OTIEIIOM PYKOBOJICTBY;

MPUYMHEHNE MaTepUaNbHOTO yiiepda padoToAaTeNto — B IMpenenax, ONpeIeIeHHBIX
JEUCTBYIOIIMM TPYIOBBIM UM TPaXJAHCKUM 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu;

COXpaHHOCTh  HH(popManuu  (DJOKYMEHTOB),  HUX  yTpaTy,  pasrJalleHue
KOH(HICHITMATEHON WH(POPMAIUK, TTEPCOHATBHBIX JTAHHBIX KOTOPBIMH PAaCIojiaract
OTIeNl WM KOTOPBHIE CTajJM M3BECTHHI Pa0OTHHUKY OT/ENa B CBSI3M C HCIIOJIHEHUEM
JIOJKHOCTHBIX 00S3aHHOCTEH;

COCTOSIHUE TPYJOBOW M HCIOJIHUTEIHCKOM MUCHUIUIMHBI B OT/EJE, HEBBIIOJHEHHE
(b YHKIIMOHATLHBIX 00s13aHHOCTEH;

HEUCIIOJIHEHUE WJIM HEeHaJJIeKalllee HMCIOJHEHUE OO0S3aHHOCTEH, MpPeayCMOTPEHHOM
JOJKHOCTHBIMA HMHCTPYKIHMSIMU B TOPSJIKE, OINpeneleHHOM TpynoBbIM KOIEKCOM
Poccuiickoit @enepanuu.



