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OORKYMEHT NOANMCAH
3NEKTPOHHO NOANMMCEHD

[Tpunoxenne Ne 5

IHOJIO’KEHHUE
Ob OTAEJIE 10 OPTAHU3ALIUU ITPUEMA
TYJbCKOI'O ITIOAPA3AEJIEHUA

1. O01Me moJI0KeHus

1.1. Otaea mo opranuzanuu npuema TyJbckoro moapasjaesieHusi (gajee — oOTzenN)
ABIIIETCS CTPYKTYPHBIM TMOApa3/ieieHueM ABTOHOMHOM HEKOMMEpPYECKOW OpraHu3aluu
JOTIOTHUTEIFHOTO MPOECCHOHANBHOTO 00pa3oBaHus «YPaNbCKU HHCTUTYT IOBBIIICHUS
KBaJIM(UKALMK U IEPENOAroTOBKU» (anee — OOpa3zoBaTesibHas OpraHu3anus).
1.2. Hacrosimee IlomokeHne 00 oOTaene 1O OpraHu3anuyd  npuemMa [ yIIbCKOTO
noapazaenenus (manee — llomokenwe) ompexpenser 3anayd, QyHKIAM, TpaBa H
OTBETCTBEHHOCTb  OTJIeNIa, KaKk CTPYKTypHOTOo  mozpasaeneHuss  OOpazoBaTenbHON
OpraHu3aIuHg.
1.3. Othmen  moAYMHSETCS  HEMOCPEICTBEHHO  pykoBoguTento  OOpa3oBaTrenbHOM
OpraHH3aIIH.
1.4. CospaHue, peopranusaius U JTUKBUIAIUS OT/eTa IPOBOJAUTCA Ha OCHOBAHUHU MPUKa3a
pykoBoautens OO6pazoBaTeIbHON OpraHU3aIiH.
1.5. KonudyecTBeHHBI COCTaB  OTAENa  ONpPENENseTCsl  INTAaTHBIM  PacHHCaHUEM
OOpa3oBarenbHON  OpraHu3alii ¥ yTBEPXKIAETCS  MPHUKA30M  PYKOBOJAUTEIS
OO6pa3oBarenbHON OpraHU3aIiHy.
1.6.  Otnen BO3MIaBisieT pyKOBOAMTENb OT/ENA, KOTOPBIA Ha3HAYAETCsI M OCBOOOXKIAeTCs
OT 3aHUMaEeMOM JOJDKHOCTHU MPUKa30M pykoBoauTenss OOpa3oBaTesbHOM opraHu3anuy.
1.7. B cBoeil 1esTenbHOCTH OT/IE] PYKOBOJICTBYETCS:

- TpynossiM 3akoHOAaTENBCTBOM Poccuiickoit denepanuu;

- HOPMAaTHUBHO-TIPAaBOBBIMH aKTamHu B chepe oOpa3oBaHus;

- YcraBom OOpa3oBaTesibHON OpraHu3alny;

- IIpaBunamu BHYTPEHHETO TPYJOBOTO PACTIOPSIKA;

- IIpaBunamu no oxpane Tpy/a, TEXHUKH 0€3011aCHOCTH, TTOKapHOI 0€30MMacHOCTH;

- TpHUKa3aMH U pacTiopsDKEHHMSIMH pyKoBoauTesst OOpa3oBaTeIbHON OpraHU3aIlHH;

- HacrosmuM [lonoxenuem;

- JIOJDKHOCTHBIMH MHCTPYKIHMSIMH PAOOTHHKOB OTAENA.

2. 3amauu oTaesia

2.1. BeimosHeHMe MU1aHA TpUEMa JIHIL U711 00y4IeHHUs IO 00pa30BaTeIbHBIM IPOTPaMMaM.
2.2.  Odopmitenue aui it 00ydeHHs 1o 00pa30BaTEbHBIM IPOTPaMMaM.

3. DyHKIUM 0T/Ae]a



3.1.  Opranuzanus COOCTBEHHOU JeATEILHOCTH OTENA.

3.2. Pa3paboTka W BHEIPEHHE TEXHOJOTHH MO MOBBIIICHUIO MOKA3aTeNeH NeATEIHbHOCTH
otnaena (kousepcus, cpennuii uek, CLII u ap.).

3.3. COop u aHamu3 TMoOKaszaTeledl npuema JMM, NOCTYHAIOMMX I OOydeHHs IO
00pa30BaTeNIbHBIM IIPOrpaMMaM.

3.4. KoHCynbTHpOBaHME JHI], MNOCTYMAIOIIMUX s OO0y4eHHs 10 00pa3oBaTeIbHBIM
porpaMmam.

3.5. Pazpemienne KOHMOIUKTHBIX CUTYalUW C JIMIAMH, TOCTYNAOMUMU ISl O0y4EHUS 110
00pa30oBaTeNIbHBIM IIPOTrpaMMaM.

3.6. Benenwue n1e10npon3BOACTBA B paMKaxX KOMIIETECHIIUH.

3.7.  Coszmanue 3IeKTpOHHOW 0a3bl NaHHBIX, GopMHUpOBaHUE U OQOpMIIEHUE JTUYHBIX eI
MOCTYMAIONIMX W TPHUKA30B IO JIMYHOMY COCTaBy OOYYaIOIMUXCS O 3a4iCICHUU Ha
00pa30BaTeIbHbIE IPOTrPAMMBI.

3.8.  Kontponp nomydeHus oOydaromuMcs HACHTU(UKAIMOHHBIX JaHHBIX, B TOM YHCIE
JIOTUHA U TapoJist JUisl BXOJa B JIMYHBIA KAaOMHET B CUCTEME IUCTAHIIMOHHOTO OOydeHus
OO6pa3oBarenbHON OpraHU3aIliH.

3.9. Ilepenaua odopMICHHBIX JWUYHBIX JIed OOy4aloUmMxcs B OTAEN IO OpraHu3aluu
yueOHOro rpolecca.

3.10. BemonHeHme pacropsokeHuR  pykoBomuTenss  OOpazoBaTeNBHONW — OpraHU3allvy,
CBS3aHHBIX C JICATCIBHOCTHIO TIO TIPUEMY JIHMIl I OOydYeHHs 10 00pa30BaTeIbHBIM
porpaMmam.

3.11. OOs3a"HHOCTH pabOTHUKOB oraeia o COOTBETCTBYIOIIEH JIOJKHOCTH
YCTaHABIMBAIOTCA JOJKHOCTHBIMU HUHCTPYKIUSMHU.

4. IIpaBa otnena

4.1. Omnpenenarb OCHOBHbIE HaNpaBiCHUS IEATEIBHOCTH MO peaju3aluu Lejeil u 3aaad,
CTOSAILUX NEPEN OTAETIOM.

4.2. Vcnonp3oBaTh HayuHyl0, HWH(QOPMALMOHHYIO, MAaTepHaIbHO-TEXHUYECKYIO 0a3y
OO6pa3zoBarenbHOI OpraHu3aluy.

4.3. 3ampamuBaTh Yy CTPYKTYpHBIX mojpa3zaeneHuii OOpa3oBaTenbHON oOpraHu3aluu
uH(pOpMallMI0, MaTepuaabl WU JOKYMEHTbI, HEOOXOAMMBIE JJisi OCYLIECTBIIEHUS CBOEH
JeSITEIbHOCTH.

4.4. TlpuBnekaTb C  cOIJIaCHSl  PYKOBOAMUTENEH  CTPYKTYPHBIX  MOJpa3JeIeHHUI
OO6pa3oBaTeabHON OpraHuU3alMk  paOOTHUKOB OTHUX TMOAPA3ACICHUNM K COBMECTHOM
JeSTEIbHOCTH 110 COIJIaCOBaHUIO ¢ pykoBoauTesieM O0pa3oBaTebHON OpraHu3alIiiy.

45. B yCTaHOBIEHHOM TMOpSAJKE BBIHOCUTH Ha PAaCCMOTPEHHE  PYKOBOJAUTEIS
OOpa3zoBarenbHOIl  OpraHu3alK, pYKOBOAUTENS OT/AeNa NpeJIoKeHHs 00 OTMEHe,
U3MEHEHMAX U JOMOJIHEHUAX B JOKalIbHbIE akThl OOpa3zoBaTeIbHON OpraHu3alyH.

4.6. VYdyacTBOBaTh B COBELIAHMAX, IPOBOJAMMBIX PYKOBOJCTBOM II0  BOIpPOCAM,
KacarolUMCs 1eATeIbHOCTH OT/eNa.

5. OTBEeTCTBeHHOCTH OT/eJIa



5.1

HUHBIC

PaGoTHuKM oThena HecyT MaTepuanbHYIO, TUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO U
MPEIyCMOTPEHHBIE  3aKOHOAATENbCTBOM  Poccuiickoit  ®dexpepanuu,  BHIBI

OTBCTCTBCHHOCTH, B TOM 4YHUCJIC 34a:

OpraHu3aIuio padoThl, HEKAYECTBEHHOE M HEIOJIHOE MCTIOMHEHHE 3a/1a4 M (YHKIIHH,
BO3JIO’KEHHBIX Ha OT/IEJ, HeBBIITOJIHEHUE B MTOJIHOM 00hEME U B YCTAHOBIICHHBIC CPOKH
MIPUKA30B, PpACIOPSOKEHUH W TOopydeHud  pykoomutenss OOpa3oBareabHOM
OpraHu3aluu, pyKOBOAUTENS OTAENA,;

HECOOII0IeHUE 3aKOHOATEIbCTBA Poccuiickoi ®denepanuu, VYcraBa
O6pa3oBarenbHON opraHu3anuu, Hacrosero [TonoxeHus, JT0KaIbHbIX HOPMATUBHBIX
akToB OOpa3oBaTEeIILHON OpraHn3allny;

JIOCTOBEPHOCTH HH(POPMAIINH, TPEACTABISEMON OT/IETIOM PYKOBOJICTBY;

NPUYMHEHUE MAaTePUAILHOTO yiepOa paboTomaTenio — B Ipejaeiax, ONpeaeIeHHBIX
JCUCTBYIOIIUM TPYIOBBIM M TPAXIAHCKUM 3aKOHOJATENbCTBOM Poccuiickoit
®enepanuu;

COXpPaHHOCTh  WH(pOpPMAIUU (IOKyMEHTOB), UX  yTpary,  pasrjaiieHue
KOH(UICHIMATBEHOU HH)OpPMAIINK, EPCOHATBHBIX JAHHBIX KOTOPBIMHU pacIiojiaraet
OTJIeNl WJIM KOTOpBIE CTajll W3BECTHBI PAOOTHUKY OTIENa B CBSI3U C HCHOJHEHUEM
JIOJDKHOCTHEIX 00S13aHHOCTEH;

COCTOSIHME€ TPYJOBOM W HUCIOJHUTEIbCKOW TUCHUIUIUHBI B OTJENE, HEBBITOJIHECHUE
(yHKIMOHATBHBIX 00S3aHHOCTEHH;

HEWCIIOJTHEHUE WM HEHAJJIeXKallee HCIOJHEHUE OOS3aHHOCTEH, MPEeayCMOTPEHHOM
JOJKHOCTHBIMM HMHCTPYKLMSIMH B TOPSAKE, ONPENCICHHOM TpyIOBBIM KOAEKCOM
Poccuiickoit denepaiumu.
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